
2025 NASPA Strategies Conferences CFP Reviewer Instructions

Thank you for volunteering to serve as a program reviewer for the 2025 NASPA Strategies Conferences. Your participation in this process helps ensure we have 
the best possible content for our Strategies Conferences. NASPA appreciates your due diligence in finishing the reviews by Friday, October 4 at 11:59p PST. Be 
sure to schedule enough time (consider 2-3 hours) to review these applications.  

If preferred, our instructional reviewer video is available here: https://vimeo.com/naspa/strategiesreviews

You’ll fist need to log into  https://naspa.secure-platform.com/home

On the left navigation panel, click on ‘My Reviewing Assignments’. You’ll then see the following screen: 

Then click the ‘open’ button on the 2025 NASPA Strategies Conferences Assignments line. Please note: If you have more than one conference that you’re 
reviewing for, they will all be listed here.  

You will see all the sessions that you’re assigned to review. 

Although it may look like there are more assignments than from previous screen, this page breaks down the submissions by conference and session type as well 

as all. Below is a screen shot of what you will see if you click ‘open’ for the ‘view all types’.  

To begin reviewing a program, either click: 

• on the title and supporting information on the left or

• click on the ‘view submission’ in the yellow bar towards the right of the page.

https://www.naspa.org/events/strategies
https://vimeo.com/750423820/5d6326ba8d
https://naspa.secure-platform.com/strategies/
https://vimeo.com/naspa/strategiesreviews?share=copy
https://naspa.secure-platform.com/home


Once into a specific session, you’ll want to review all the submitted information which will be housed on the left side of the screen, scroll to see all the details.
The Evaluation Form column on the right will match for each section for review.

At any point you can save and go back to list or return to a submission you already evaluated.

Once you’ve reviewed all the submitted information, focus on the right side of the screen. You will select a rating of Strongly Agree, Agree, Disagree, or Strongly 

Disagree and provide support comments for your rating for the following sections: 

• Format and Learning Outcomes

• Proposal Content

• Justice, Equity, Diversity, and Inclusion
• Conference Theme

• Intended Audience & Timeline

• Presenter Qualifications

Lastly, there will be an opportunity to recommend to the Conference Committee to "Accept", "Accept with Improvements", or "Reject" this session. You will also be 
able to provide comments of your overall thoughts of the submitted session to the Conference Selection Committee.



Once you’ve finished selecting the ratings and adding your comments, you will have a few options as to how you’d like to move forward. 

• ‘Cancel and Go Back’ doesn’t save any of your changes in the evaluation form and goes back to the reviewer assignment list

• ‘Save and Back to List’ saves you selections and comments in the evaluation form, considers the review as complete, and goes back to the reviewer

assignment list

o You may return to a saved review to edit later, but you must enter something into every question in order to save. If you enter
placeholders, please remember to go back and update them later.

• ‘Save and Go to Next’ saves you selections and comments in the evaluation form, considers the review as complete, and goes to the next reviewer

assignment

o If this is the last review, this button will not be available

Please remember that the Coordinating Presenters will be given access to the reviewers' comments, except for comment for the Conference Selection 

Committee. In comments, your name will not be disclosed. This practice is intended to be educational and assist presenters in improving their program 

submissions. Do keep this in mind when making your comments, and please be constructive and respectful to the proposal author.  

If for any reason you feel that you have a conflict with the submitted session (i.e. coordinating or additional presenters are co-workers or from the same 

institution), please recues yourself from the session and provide the reason why. 

Again, we thank you for your dedication to the program review process. We absolutely could not do this without you. We look forward to reading your reviews, 

and to the amazing conference your reviews help to make possible this January. 




